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CERTIFICATE Personal Development Programme — CV

Writing, Interview Skills and Group
COURSE IN Discussion

UNIT 1
Building the Foundation: Preparing for the Corporate — getting to know Industry /

job searching tools — different selection procedures.

UNIT 2
Getting Ready: Writing resumes, Group Discussion techniques (as applicable in this

digital era)
UNIT 3

Personal Interview — Theory with hands on practice — mock interviews and feedback.

UNIT 4
Support skills: Stress management and time management — keys to achievement.

UNIT S
Building the Foundation: Preparing for the Corporate — getting to know Industry /

job searching tools — different selection procedures.

Course Code: R.l B B I 3
Duration: 30 hours

MEDIUM OF INSTRUCTION

English

EVALUTION continuous evaluation
100 MARKS \ {24 )PASSING 40

WHO SHOULD DO IT?

Any student
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